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IToJs10:xeHne 00 00padoTKe NEPCOHAIBHBIX JAHHBIX PA0OTHUKOB
MBOY 0 «¥Ycrb-Ummmceknit JOOD®CL»

1. O6mme moj1oKeHNs

1.1. Hacrosmee Ilonoxkenne o0OpabOTKE NEPCOHAIBHBIX JAaHHBIX PAaOOTHHUKOB (Iajgee —
[Monoxenne) MBOY O «Ycre-Umumckuit JJOODCILl» pa3paboTtaHO B COOTBETCTBUU C
TpynoBeim koaexcom Poccuiickoit ®enepanuun, Koncrurynueinn Poccuiickoit ®enepauuu,
I'paxxnanckum xonexkcom Poccuiickoit @enepannu, OenepanbHpiM 3akoHOM «O0 mHpOpMaIuy,
MH(POPMAIIMOHHBIX TEXHOJOTHSIX M O 3amure HHpopManum», DenepanbHbIM 3aKOHOM «O
MEPCOHANIBHBIX TaHHBIX», [[paBUIaMu BHYTPEHHETO TPYIOBOTO pacnopsiaka OpraHu3aium.

1.2. Henp pa3paborku Ilonmoxkenuss — onpeneneHue nopsaka oOpaOOTKU NEpCOHATbHBIX
JTaHHBIX paboTHUKOB OpraHuzanuy; obOecrneueHue 3alluTbhl IpaB U CBOOOJ PabOTHHKOB
Opranuzanuum 1pu  00pabOTKE UX MEPCOHAIbHBIX JAHHBIX, a TaKXe YCTaHOBJIEHUE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMIl, HMEIOIIUX JOCTYH K IEPCOHAIbHBIM JaHHBIM
paboTHUKOB OpraHu3anyy, 3a HEBBIIOJIHEHNE TPEOOBAaHUI HOPM, PETYIUPYIOLUINX 00pabOTKy U
3aIUTy NEPCOHAIBHBIX JaHHBIX.

1.3. Tlopsinok BBO/A B nielicTBUE U u3MeHeHusl [lomoxxenus.

- Hacrosiee IlonoxxeHne BeTymaer B CUIIy ¢ MOMEHTA €ro yTBepkJaeHus aupekropom MbBOY
O  «VYcrp-Ummmckuit JJOODCL» wu nelictByeT OeccpoyHO, JO 3aMEHbl €ro HOBBIM
[Tonoxenuem.

- Bce n3menenus B [1onoxxeHne BHOCATCS TPUKA30M.

- Bce pabotHuku Opranuzanuu AOKHBI ObITh 03HAaKOMJIEHBI ¢ HacTosiuM [lonoxkenneM mon
POCIIUCE.

1.4. Pexum KOH(l)I/IJIeHHI/IaJ'IBHOCTI/I NNEPCOHATIBHBIX JAaHHBIX CHHMACTCA B ClIydadaX HX
00e3TMYMBAHKS U 10 UCTECUCHHUH 75 JeT CpOKa UX XPaHCHUSA, UJIU IIPOJICBACTCA HA OCHOBAHHUN
3aKIIIOYCHUA 3KCHCpTHOﬁ KOMHUCCHU OpFaHI/I3aL[I/II/I, €CJIM UHOC HEC OIPCACIICHO 3aKOHOM.

I1. OcHOBHBbIE NOHATHSA M COCTAB MEPCOHATBbHBIX JAHHBIX PA0OTHUKOB
2.1. ns ueneit Hactosiniero [1ooxkeHnst HCIIONb3YIOTCS CAEAYIONINE OCHOBHBIE TOHSATHS:

— nepcoHanvhvle danuvle pabomuuxka — modas nHOOpPMAIUs, OTHOCAIIASACS K ONPEACICHHOMY
WIH OTIpe/iesieMOMY Ha OCHOBaHMHM Takol MH(POpMaIui pabOTHHKY, B TOM YHCJE €ro paMuIus,
UMs, OTYECTBO, TOJ, MECAIl, JaTra W MECTO pPOXIEHHs, aapec, CeMeiHOe, COIHaIbHOE,
MMYIIECTBEHHOE TIOJIOKeHHe, oOpa3oBaHWe, Mpodeccus, TOXOIbl, JApyras HHpopmMarus,
HeoOxoiuMasi paboTOAATENIO B CBSA3H C TPYAOBBIMU OTHOILIEHUSIMU;

— 0bpabomka nepcoHANbHLIX OAHHBIX — CcOOp, CHUCTEeMaTH3allus, HAKOIUICHHE, XpaHEHHeE,
yrouHeHHe (OOHOBJIEHHE, HM3MEHEHHUE), HCIOJIb30BAaHUE, pACIpOCTpaHEeHHE (B TOM YHUCIE
nepeaayda), 006e3TMIrBaHue, OJIOKMPOBAHNUE, YHUUTOKCHHE TIEPCOHATBHBIX IaHHBIX PAOOTHUKOB



Opranuzanuu;

— KOHUOEHYUAILHOCMb ~ NEePCOHANILHBLIX ~ OAHHLIX —  00s3aTelIbHOE Uil COOJIIOICHHS
HA3HAYEHHOTO0 OTBETCTBEHHOI'O JIMIA, TOJYYHBIIETO JOCTYH K TIEPCOHAIBHBIM JAHHBIM
pabOTHUKOB, TpeOOBaHHME HE JOMYCKAaTh HMX PACIPOCTpaHEeHHs Oe3 coryacus paOOTHUKA HITH
HMHOTO 3aKOHHOT'O OCHOBAHMSL;

— pACnpocCmpaneHue NepcoHaNbHblX OAHHbIX — JICUCTBHS, HaIpaBJIEHHblE Ha Iepeaady
MEPCOHANBHBIX JTAaHHBIX PAOOTHHUKOB OIpPENEICHHOMY KpYry JuIl (Iepeiaya MepCOHAbHBIX
JAaHHBIX) WJIM HA O3HAKOMJIEHUE C NEPCOHAIbHBIMU JAaHHBIMU HEOIPAaHUYEHHOTO Kpyra JIMIL, B
TOM uyucie OOHapoJOBaHHE IEPCOHANBHBIX JaHHBIX PAOOTHUKOB B CPEICTBAX MacCOBOM
uHbOpMalMY, pa3MelieHne B  HMH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX  CETAX  WJIH
MIPeIOCTaBIIEHUE IOCTYIIA K IEPCOHANBHBIM JIaHHBIM PAOOTHUKOB KaKMM-JTHOO HHBIM CIIOCOOOM;

— UCNONB308AHUE NEPCOHANLHBIX OAHHbIX — JNEUCTBUS (ONIEpaLlii) C IEPCOHAIbHBIMU JaHHBIMU,
COBEpILIAeMbIE€ JOJDKHOCTHBIM JHIloM OpraHu3aliud B IEJISX MNPUHATHS PELICHUU WU
COBEpIICHHUS] WHBIX JACUCTBUHN, MOPOXKAAOIINX IOPUIANYECKHE TOCIEACTBUS B OTHOIICHUU
pabOTHUKOB TMOO MHBEIM 00pPa30M 3aTParuBarOIINX WX MPaBa U CBOOOBI MITH MPaBa U CBOOOIBI
JPYTUX JIULL;

— OJ10KUpOBaHUe NepcoHaIbHbIX OaHHbLIX — BPEMEHHOE MpeKpalleHue coopa, cucreMaTH3aluy,
HAaKOIUICHHUS, MCIOJIb30BAHMS, PACIIPOCTPAHCHUS MEPCOHAIBHBIX JAAHHBIX PAOOTHUKOB, B TOM
YHClie UX Mepeiay;

— YHUYMOINCEHUE NePCOHANIbHbIX OAaHHbIX — I[eﬁCTBI/Iﬂ, B PE3YyJIbTAaTC KOTOPBIX HEBO3MOXKHO
BOCCTaHOBUTDH COACPIKAHUC MNEpCOHAJIbHBIX JaHHBIX B HH(l)OpMaHHOHHOﬁ CHCTCMC
MEPCOHANIBHBIX JAHHBIX pa6OTHI/IKOB HJIK B PE3YJIbTATC KOTOPBIX YHUYTOKAOTCA MAaTCPHUAJIbHBIC
HOCHUTCIIN IICPCOHAJIBHBIX JAHHBIX pa60THI/IKOB;

— obesnuqusanue nepcoHalbHblx OAHHBIX — HeﬁCTBHﬂ, B pPE3YyJIbTAaTC KOTOPBIX HCBO3MOKHO
OMPEACIINTDb MPUHAAJTICIKHOCTE MMIEPCOHAIBHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy;

— obwedocmynuvie  nepcoHanvhvle  OamHble —  TIEPCOHANbHBIE  JAHHBIE,  JIOCTYM
HEOrPaHMYEHHOI'0 KPYra JIMIl K KOTOPBIM MPEOCTaBIIEH C COIIacusl pabOTHHKA MM Ha KOTOpbIE
B COOTBETCTBHH C (peepanbHBIMH 3aKOHAMU HE PAacCIpOCTpaHsercss TpeOoBaHHWE COOIIOIACHUS
KOH(HIEHIINATIbHOCTH.

— 0OKyMeHmuposannas ungopmayus — 3apUKCUpOBaHHASI HA MaTepUATbHOM HOCUTENE MyTEM
JOKYMEHTUPOBaHUS HWHGOpMAIUs C PEKBU3UTAMHU, TO3BOJISIONIMMU OMNPENETUTh TaKylo
MH(OPMALIHIO UK €€ MAaTEePUATbHBIA HOCUTEITh.

2.2. B cocTtaB mnepcOHaJIbHBIX JaHHBIX paOOTHUKOB OpraHu3aluu BXOASAT JOKYMEHTHI,
coziepkamre MHGOPMAIMI0 O MACIOPTHBIX JAaHHBIX, 00pa30BaHUU, OTHOIIEHUH K BOWHCKOMN
0053aHHOCTH, CEMEHHOM IOJOXKEHHUU, MECTE JKMTEIbCTBA, COCTOSIHUU 370POBBS, a TAKKE O
MPeIbIAYIINX MECTax UX pabOThI.

2.3. KoMmmuieke JOKYMEHTOB, COMPOBOXIAIOUIMNA Mporece 0pOpMIIEHHs TPYAOBBIX OTHOIICHHUN
paboTHuka B Opranuzaluu Ipu ero npuemMe, nepeBojie U yBOJIbHEHUH.

2.3.1. Hudopmamnus, mpenctaBisieMas paOOTHHKOM TIpU TIOCTYIJICHUHM Ha paboTy B
Opranuzanuio, AO0DKHA UMETh JOKyMeHTanbHy0 Qopmy. Ilpu 3akirodeHud TpyaoBOTO
JIOTOBOpa B COOTBETCTBUM €O CT. 65 TpymoBoro koaekca Poccuiickoit dexnepanuu auno,
MoCTyMaroiiee Ha padoTy, MPeabsIBIIeT Pad0OTOAATEIIO:

— MactopT HUJIN HHOU JOKYMCHT, YHOCTOBepHIOHH/Iﬁ JIMYHOCTB,

— TPYAOBYI0 KHHXKKY, 3@ HCKJIIOUEHHEM CIIy4aeB, KOrJa TPYIOBOH JIOrOBOp 3aKIOuyaeTcs
BIIEPBBIEC WJIM paOOTHUK MOCTYIMAaeT Ha paboOTy Ha YCIOBHUSIX COBMECTUTENBCTBA, JINOO TPyrOBas
KHIXKKa Yy paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOM WM MO APYTHUM MPUYUHAM;

— CTPAXOBOC CBUACTCIBCTBO IrOCyAapCTBEHHOI'O IICHCUOHHOI'O CTpaxOBaHUAA,

— AOKYMCHTBI BOUMHCKOI'O Y4€Ta — IJIA BOEHHOOOS3aHHLIX U JiaL, MMoJICKallnuX BOUWHCKOMY



yuery;

— IOKyMEeHT 00 00pa3oBaHuH, O KBaIM(UKAIMKU WIM HAJIUYUU CHEIHUAIbHBIX 3HAHUM — IpHU
MOCTYIUICHUHU Ha padoTy, TPEOYIONIYIO CIIEIUAIBHBIX 3HAHUN WITH CIICIIUATBHOMN MOTOTOBKHY;

— cBuzeTenbCcTBO 0 npucBoennu MHH (nipu ero Hanuumum y paboTHuka),

- CIIPaBKy 00 OTCYTCTBHUHU CYJIMMOCTHU WJIH NMPUBJICUEHUS K YTOJIOBHOW OTBETCTBEHHOCTH.

2.3.2. IIpu opopmnenun padotHuka B OpraHu3anuio paOOTHUKOM OT/eJNIa KaJIpOoB 3arOHICTCS
yauduupoBanHas ¢opma T-2 «JIluynas kapTouka pabOTHUKa», B KOTOPOH OTpakaroTCs
CIIeyIOIINe aHKETHBIC U Onorpaduyeckue naHHble paboTHUKA!

—obmme ceenenus (D.M.O. paboTHHKA, JgaTta POXKICHHUS, MECTO POXKICHHUS, TPAXKIAHCTBO,
oOpa3zoBanue, mpodeccusi, CTaxx paboThl, COCTOSIHUAE B Opake, MaclOpPTHBIC JaHHBIC),

— CBEJICHUSI O BOMHCKOM YYETE;

— JJaHHBIE O MpUeMe Ha padoTy;

B nanpHeiiem B IMUHYIO KAPTOUKY BHOCSATCS:

— CBEJICHUS O IIEPEBOIAX Ha APYTyIo paboTy;

— CBeJIEHHUS 00 aTTECTaLlHNH;

— CBEJICHHS O MOBBIIICHUU KBATH(UKALINY;

— CBEJICHHA O MPO(HECCHOHATLHON MEPENnorOTOBKE;

— CBEJIEHUs 0 Harpajax (OOLIPEHUsX ), IOYETHBIX 3BaHUSX;
— CBEJIeHUs 00 OTITyCKax;

— CBEJICHUS O COLIMAIbHBIX M'APAHTHUSAX;

— CBEJICHUS O MECTE KHUTEIbCTBA U KOHTAKTHBIX TeJle(OHAX.

2.33. B oraene kaapoB OpraHuzaluy CO3LAKOTCS W XPAHATCS CIEAYIOLIME TIPYIIIbI
JIOKYMEHTOB, CO/IepKalllie JaHHbIE O paOOTHUKAaX B €AMHUYHOM WUJIM CBOJJHOM BHJIE.

2.3.3.1. JlOKyMeHTHI, cojepKalllue MepCOHAJIbHbIE JaHHblE PAOOTHUKOB (KOMIUIEKCHI
JOKYMEHTOB, COIPOBOXKJAIOIIKE Mpolecc 0pOopMIIEHHUS TPYAOBBIX OTHOIICHUH MpH MpUeMe Ha
paboty, mepeBosie, YBOJIbHEHHH; KOMIUIEKC MAaTEpPHaJOB MO aHKETHPOBAHUIO, TECTUPOBAHHMIO;
MIPOBE/ICHUIO COOECEJOBaHUM C KaHIUAaTOM Ha JIOJDKHOCTb; MOJAJIMHHUKN U KOMIUU MPUKA30B IO
JUYHOMY COCTaBy; JIMYHBIE Jefla U TPYAOBblE KHUXKKH pAaOOTHUKOB; JieNa, COeprKaline
OCHOBaHHs K MpHKa3y MO JMYHOMY COCTaBy; Jeja, COoJepXallde MaTephalibl aTTecTaluu
pabOTHUKOB; CIYKEOHBIX PacCIEeIOBaHUH; CIPABOYHO-MH(DOPMAIIMOHHBIA OaHK MaHHBIX II0
nepcoHany (KapTOTEKH, KYpHalbl); MOJUIMHHUKM M KOMHUU OTYETHBIX, AHAJIUTUYECKUX U
CIPaBOYHBIX MaTEpHaJIOB, IME€pelaBaeMbIX pPYKOBOACTBY OpraHuszanud, pyKOBOAUTENISIM
CTPYKTYPHBIX IOJpa3/eieHNi; KOMUM OTYETOB, HANpPaBJIIEMBIX B TOCYAAPCTBEHHBIE OPraHbI
CTaTUCTHUKHK, HAJOIOBbIC HWHCICKIHWH, BBIMICCTOAININEC OpraHbl YIPaABJICHUA W JPYruc
YUPEXKICHUS).

2.3.3.2. JlokyMeHTaIus 10 OpraHu3aliuu paboThl CTPYKTYPHBIX MOApa3/IeIeHU (TI0J0KEHUS O
CTPYKTYpPHBIX  MOJAPA3JENCHUAX, JODKHOCTHBIE HWHCTPYKUMU  paOOTHUKOB, TMPHUKAa3bl,
pacnopsbKeHHs], yKazaHus pykoBoJcTBa OpraHusaium); JOKYMEHTHI 10 IUIAHUPOBAHUIO, YUETY,
aHAJIN3Y ¥ OTYETHOCTH B YaCTH PaboThI ¢ epcoHanoM OpraHu3anni.

I11. Coop, 060padoTKa 1 3aIMTA MEPCOHATBHBIX JAHHBIX
3.1. ITopsimok momydeHus: NEPCOHANBHBIX JaHHBIX.

3.1.1. Bce nepconanbHble qaHHbe paboTHUKAa OpraHu3aiyy CieayeT MoaydaTh Y HEro caMoro.
Ecnu nepconanbHble JaHHbIE paOOTHUKA BO3MOXHO IMOJIYYUTh TOJBKO y TPETheH CTOPOHBI, TO
paboOTHUK JOKEH OBITh YBEAOMJIEH 00 ITOM 3apaHee W OT HETO JOJDKHO OBITh MOTYy4YeHO
MUCbMEHHOE cornacue. J[oipKHOCTHOE N0 paboTomaresis TOJDKHO COOOIIUTh PabOTHUKY
OpraHmauI/m 0 Ieiix, HpeﬂnonaraeMHx HNCTOYHHUKAX U CHOC063X HOJ'Iy‘-ICHI/IH HepCOHaHBHBIX



JAaHHBIX, a TaKXC O XapaKTepe IMOMICKAINUX MOJIYUCHUIO TMCPCOHAJBHBIX JAaHHBIX U
IOCICACTBUAX OTKa3a pa6OTHI/IKa JAaTb MMCbMCHHOC COIJIaCuE€ Ha UX ITOJIYUCHHUC.

3.1.2. Paboronarenr He HMMEET MpaBa MONy4yaThb W 00pabaThIBaTh NEPCOHANBHBIC JAHHBIC
paGoTHrka OpraHu3alMd O €ro pacoBOW, HAIMOHAJIBHOW MPHUHAMJIEKHOCTH, MOJTUTUYECKUX
B3IJISI/IaX, PEIUTHUO3HBIX WM (PUIOCOPCKUX YOSKICHHSIX, MHTUMHOM >KM3HHU. B ciyuasx,
HENOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMHU TPYJOBBIX OTHOILEHUM, B COOTBETCTBUU CO CT. 24
Koncrurynuu Poccuiickoii ®enepauun paboTonaTens BIIpaBe MOJydyaTh M 00pabaThiBaTh
JAHHBIE O YaCTHOM )KM3HU PAOOTHHUKA TOJIBKO C €r0 MMCbMEHHOI'O COIJIacHs.

O0paboTka yka3aHHBIX MMEPCOHATBHBIX JAHHBIX PAOOTHUKOB PabOTOAATENIEM BO3MOXKHA TOJIHKO
C UX corjacus 0o 6e3 X COTiacus B CICAYIOMINX CIydasiX:

— NEPCOHAIBHBIC JAHHBIC SABJIAIOTCA O6HI€,Z[OCTY1'IHBIMI/I;

— NEPCOHANIBHBIEC JAaHHBIC OTHOCATCA K COCTOSHHIO 3J0POBbBA pa6OTHI/IKa n HuX o6pa60TKa
HeO6XOI[I/IMa JJIs1 3allIUTHI €T0 X KU3HHU, 310POBbA UKW UHBIX )KU3HCHHO BAXXHBIX HHTCPECOB 0o
JKHU3HH, 3J0POBbA WM MHBIX JKU3HCHHO BA)KHBIX MHTCPCCOB APYIrUX JIMI WU IMOJTYYCHHUE COTJIaCHA
pa6OTHI/IKa HCBO3MOXXHO,

— 10 TpeOOBAaHUIO TOJHOMOYHBIX T'OCYJApCTBEHHBIX OPraHOB B CIIydasX, MPEAyCMOTPEHHBIX
(benepaabHbBIM 3aKOHOM.

3.1.3. PabGoronarens BmpaBe o0OpabaThIBaTh NMEPCOHAIBHBIC TaHHBIE PAOOTHUKOB TOJBKO C HX
MMUCEMEHHOTO COTJIACHSI.

3.1.4. IInceMeHHOE corJiacue pa6OTHI/IKa Ha 06pa60TKy CBOUX IICPCOHAJIBHBIX HAHHBIX HOJI2KHO
BKJIIOYATh B ceO:

- q)aMI/IJII/IIO, HMs, OTYCCTBO, aapecC Cy6”I)€KTa NEPpCOHAJIBHBIX OaHHBIX, HOMCP OCHOBHOI'O
AOKYMCHTA, YAOCTOBCPAIOIICTO €T0 JIMYHOCTh, CBCACHUS O JAaTC BblJJaYM YKA3aHHOI'O JOKYMCHTA
" BbIJABIIEM €T0 OpTaHE;

— HauMeHoBaHue ((pamminio, UMs, OTYECTBO) M aJpec omeparopa, MOJYYaroIIero Ccorjacue
CyObeKTa MepCOHANBHBIX JAHHBIX;

— CJIb O6pa6OTKI/I INEPCOHAJTIbHBIX TaHHBIX;

— epedyeHb MEePCOHANbHBIX JaHHBIX, Ha 0OpabOTKYy KOTOPBIX JdAaeTcs corjlacue cyObekTa
MIEPCOHANBHBIX TAHHBIX;

— NEepCUCHb JIENCTBUH C MNEpCOHAJIbBHBIMU NAHHBIMHU, Ha COBCPUICHUC KOTOPBIX HACTCs COTJIACHC,
061uee OINMHMCAHUEC UCIIOJIB3YEMBIX OIICPATOPOM CII0CO00B O6pa6OTKI/I INEPCOHAJIbHBIX TaHHBIX;

— CPOK, B TEUEHHE KOTOPOTO ICHCTBYET COTIIache, a TAKKe OPSIO0K €ro OT3hIBA.
3.1.5. Cornacue paboTHHKA HE TPEOYETCs B CIACAYIOMIMX CIydasx:

1) 06paboTka MepcoHaAIbHBIX JAaHHBIX OCYIIECTBISIETCS Ha OCHOBaHUU TpymoBoro kojaekca PO
WIM HHOTO (peepanbHOr0 3aKOHA, YCTAaHABIMBAIOIIETO €€ IIeNb, YCJIOBUS MOJYYEeHHUs
MEPCOHANBHBIX JAHHBIX M KPYI CYOBEKTOB, MEPCOHAIbHBIE JaHHbIE KOTOPBIX MOMAJIEXKAT
00paboTKe, a TaKXKe ONPEIENSIONIEro MOJIHOMOYHS PaboToIaTeNs;

2) 00paboTka MEepCOHAIBHBIX JAHHBIX OCYIIECTBISETCS B IEISIX HCIOIHEHHUS TPYIOBOTO
JI0TOBOPA;

3) o0OpaboTka TEpPCOHAIBHBIX TAHHBIX OCYIIECTBISIETCS ISl CTAaTUCTUYECKUX WM HMHBIX
HAyYHBIX IeJIel TPH YCIIOBUU 0053aTeIHHOT0 00€3TMYMBAHUS IEPCOHATBHBIX TaHHBIX;

4) 00paboTKa MEepCOHANTBHBIX JTAHHBIX HEOOXOAMMA JUIsl 3aIUTHl JKU3HH, 3JI0POBBS WM WHBIX
KU3HEHHO BKHBIX MHTEPECOB PAOOTHUKA, €CITH TIOMyYEHUE €T0 COTTACUS HEBO3MOXKHO.

3.2. Ilopsamok 00pabOTKHU, IEpeIaun U XpaHEHHsI IEPCOHATBHBIX JaHHBIX.

3.2.1. PaborHuk OpraHu3anuu TPeAOCTaBIseT PaOOTHHKY oOTaena KaapoB OpraHuzanuu
JOCTOBEpHbIE cBeaeHUs o cebe. PabGorHuk otgena kanpoB OpraHuzanuu  HpoBeEpsieT
AOCTOBCPHOCTDH CBCI[GHI/If/'I, CBCpsA JAaHHBIC, ITPCAOCTABICHHLIC pa6OTHI/IKOM, C UMCIOIIIUMUCH Y



pabOTHHKA JOKYMEHTaMH.

3.2.2. B cootBetrcTBUH cO cT. 86, 11. 14 TK PO B nensax obecniedeHus mpaB U CBOOO YeIOBEKa
U TpakaanuHa aupektop Opranuzanmu (PaboTtomarens) U ero mpeactaBuTenu npu oOpadoTke
MEPCOHAJIBHBIX TAHHBIX pa0OTHUKA JTOJDKHBI COOTIOATE Clenytonue oomue TpeOoBaHus:

3.2.2.1. O6paboTKa MEPCOHATBHBIX JaHHBIX MOXET OCYIIECTBIATHCS UCKIIOYHTEIBHO B IIEIIAX
obecrnieueHrss COOIOJCHHSI 3aKOHOB M WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, COJCHCTBUS
pabOTHHKAM B TPYJAOYCTPOMCTBE, OOYUYCHUU U TPOJIBUIKECHHH T10 CITYy:KO€, 00ecrieueHus JINIHON
0e3omacHOCTH PaOOTHUKOB, KOHTPOJS KOJMYECTBA W KadecTBAa BBHINIONHSEMOW pabOTBl U
o0ecIeYeHNsI COXPaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu onpexneneHun odbeMa U coJepKaHus, 00pabaThIBAEMBbIX MEPCOHAIBHBIX JaHHBIX
Paboronmarens gomkeH pykoBoacTBoBathesi Koncturynmeit  Poccuiickoit  @eneparum,
TpynoBeiM kosrekcom Poccuiickoit denepaliuu u HHBIMU deepaIbHBIMUA 3aKOHAMM.

3.2.2.3. Ilpu mpUHATHU PEUICHUH, 3aTparMBarOIUX HHTEpechl paboTHHKa, Paboromarens He
UMEeT IIpaBa OCHOBBIBATbCA Ha MEPCOHANbHBIX JaHHbIX paOOTHHMKA, TOJTY4YEHHBIX
UCKJIIOUUTENILHO B pe3yibTaTeé WX aBTOMATHU3UPOBAaHHON OOpabOTKM WM 3JIEKTPOHHOIO
HOJIyYECHHUS.

3.2.2.4. 3amura nepcoHaNbHBIX JAHHBIX PAOOTHUKA OT HEMPABOMEPHOTO UX HUCIOJIb30BAHUS
WK yrpaThl o0ecnieunBaercs Paboronarenem 3a cHET €ro CpelCTB B MOPSIKE, YCTAHOBIEHHOM
(benepanbHBIM 3aKOHOM.

3.2.2.5. PabOTHUKM W HMX NPEICTABUTEIN IODKHBI OBITH O3HAKOMIIEHBI MOJI PACHUCKY C
nokyMmeHtamu OpraHu3aiiiy, yCTaHABIHBAIOIIMMHE MTOPSI0OK 00paOO0TKH IMePCOHATBHBIX JTAHHBIX
pabOTHHKOB, a TaKXe 00 UX MpaBax U 00S3aHHOCTAX B 3TOH 00JIaCTH.

3.2.2.6. Bo Bcex cimyyasix OTKa3 pa0OTHHKAa OT CBOMX IPaB Ha COXPAHEHUE U 3AIUTY TaHBI
HEJICHCTBUTEIICH.

IV. Ilepenaya u XxpaHeHue NepCcOHANbHBIX JaHHBIX

4.1. Ilpu mepepaye MEepCOHANBHBIX JaHHBIX paboTHuMKa PaboTomarens AokKeH coOMOAATh
clieiyIoIre TpeOoBaHUS:

4.1.1. He cooOmarh nepcoHalibHbIE JaHHbIE PaOOTHHKA TPETheH CTOpOHE 0€3 MUCHMEHHOIO
cormacust pabOTHHMKA, 3a MCKJIIOYEHHEM CJIydaeB, KOrja 3TO HeoOXOoIuMO B IIeJsX
ONpeaAYyNnpCKIACHUA YIPO3bl ) KU3HU U 310POBBIO pa60THI/IKa, a TaKiKC B ClIy4dadaX, YCTAHOBJICHHBIX
(benepaabHBIM 3aKOHOM.

4.1.2. He cooOmare mepcoHalbHbIE JaHHBbIE PAaOOTHHKA B KOMMEPUYECKHX IeNiax O0e3 ero
MUCEMEHHOTO COTJIACHS.

4.1.3. IlpenynpenuTs Jull, TOIYYUBIIMX MEPCOHAIbHBIE JaHHBIE paOOTHHKA, O TOM, YTO 3TH
JTAaHHbIE MOT'YT OBITh MCIIOJIb30BaHbI JIUIIb B IEJAX, JUISI KOTOPBIX OHU COOOIIEHBI, U TpeOoBaTh
OT OSTUX JIMI[ TOATBEPXKICHHS TOTO, YTO 3TO NpaBwWwio coOmroxeHo. Jluma, momyduBIme
NEpCOHAJbHBIE  JIaHHBle  Pa0OTHUKA, O0s3aHBl  COOMIONATh  PEXHM  CEKPETHOCTH
(xonpuaeHuuanbHocTn). lannoe [lonoxxenue He pacmpocTpaHseTcs Ha 0OMEH NMepPCOHAIbHBIMU
JAaHHBIMU PAOOTHUKOB B MOPSAKE, YCTAHOBIECHHOM (pe/iepalbHbIMHU 3aKOHAMH.

4.1.4. OcymiecTBiISATh Tiepeaady MepCoHANBHBIX JTaHHBIX PAaOOTHUKOB B mpenenax Opranuzanuu
B COOTBETCTBHUHM C HAacTOsUM [lostoxennem.

4.1.5. Pa3pemaTL AOCTYIlI K TMNCPCOHAJIBHBIM JaHHBIM pa60THI/IKOB TOJBKO CIICIIMAJIBHO
YIOOJHOMOUYCHHBIM JIMIaM, IIPpHU 3TOM YKa3aHHBIC JIUIa JOJIKHBI UMETH ITPAaBO MOJYYaTh TOJIBKO
TC NEPCOHAIBHBIC TAHHBIC pa60THI/IKa, KOTOPBIC HCO6XOZ[I/IMLI JJIs1 BBIITOJTHCHUA KOHerTHOI\/'I

GyHKIUH.

4.1.6. He 3anpammuBath HHGOPMAIIHIO O COCTOSIHUU 3]I0POBbsI paOOTHHKA, 38 UCKIIFOUEHUEM TeX
CBEJICHUI, KOTOpPBIE OTHOCATCS K BOIIPOCY O BOSMO>KHOCTH BBITMIOJIHEHUS! pAOOTHUKOM TPYIOBOU

byHKIHIH.



4.1.7. llepenaBats nepcoHaIbHbIC JaHHBIE PAOOTHHUKA MIPEICTABUTENSIM PAOOTHUKOB B MOPSJIKE,
ycTaHOBJIICHHOM TpyaoBeiM kojaekcoM Poccuiickoit ®enepanuu, W OrpaHuyuMBaTh 3Ty
MH(OPMAIIHIO TOJILKO TEMH MEPCOHATHHBIMU JTAHHBIMH PaOOTHHKA, KOTOPhIE HEOOXOIUMBI IS
BBITIOJTHEHUS YKa3aHHBIMU MPEJCTABUTENSAMU UX QYHKIUU.

4.2. XpaHeHUE U UCIOJIb30BaHNE TIEPCOHAIBHBIX JAHHBIX PAOOTHUKOB:
4.2.1. IlepcoHalibHBIC TaHHBIC PAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHSATCS B OT/EIIC KaIpOB.

4.2.2. TlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, POXOIUTH JATbHEHIITYIO
00paboTKy M mepenaBaThCsl Ha XpaHEHHE KaK Ha OyMaKHBIX HOCHUTENSX, TaK U B AJEKTPOHHOM
BUJE — JIOKaJbHOW KOMIIBIOTEPHOM CETHM W KOMIIbIOTepHOW mporpamme «1C: 3apriata u
KaJIpbD».

4.3. Ilpu nosy4eHUH NEePCOHANBHBIX TAHHBIX HE OT paOOTHHUKA (32 UCKIIOUYEHUEM CITy4aeB, €CIIU
NEePCOHATbHBIC JAHHbIE OBUIM TPEAOCTABICHBI pabOTOAATENI0O HAa OCHOBAaHHH (eaeparbHOrO
3aKOHAa WJIM €CJIM TEePCOHAIbHBIE NaHHBIE SBJSIOTCS OOIIETOCTYMHBIMU) paboTomaTeNb 0
Havaima oOOpa0OTKM TaKWX TMEPCOHATBHBIX HaHHBIX O00s3aH MPEJOCTaBUTh PAOOTHUKY

CIIEYIOILYI0 HHGOPMAITUIO:

— HauMeHOBaHue ((aMIITus, UMs1, OTIECTBO) M aJPEC ONepaTopa WK €To MPeICTABUTEINS,
— 11eb 00pabOTKH MEePCOHATBHBIX JAHHBIX M €€ IIPAaBOBOE OCHOBAHHCE;

— IpeIoaaraéMple MoJIb30BaTEIN EPCOHAIBHBIX ITaHHBIX;

— YCTAHOBJICHHBIC HACTOAIIUM d)ez{epanLHHM 3aKOHOM IIpaBa CY6’I)6KTa MNEPCOHAIBHBIX
JaHHBbIX.

V. JloCcTyll K NePCOHAIBHBIM JaHHBIM PA0OTHHKOB
5.1. IlpaBo mocTyma K nepcoHaIbHbIM TaHHBIM PAOOTHUKOB UMEIOT:
— nupexrop Opranuzanuu;
— COTPYAHUKH OTJENa KaJpoB;
— COTPYAHHUKHU OyXranTepu.
5.2. PabotHuk Opranusanuu UMeeT MpaBo:

5.2.1. Ilony4yaTs 1OCTYI K CBOMM IEPCOHAIBHBIM JIaHHBIM U O3HAaKOMJICHME C HUMHU, BKIIIOYas
npaBo Ha 0e3BO3ME3JHOE MOoJlyuyeHHe KOMHMM JI000W 3amucH, cojaepikallell MepcoHalbHbIE
NaHHbIE paOOTHHUKA.

5.2.2. TpC6OBaTB oT Pa6OTOI[aTeJ'I$I YTOUYHCHUA, UCKIOUCHUA WU HUCIHPABJICHUA HCIIOJIHBIX,
HEBCPHBIX, YCTAPCBIINX, HCAOCTOBCPHBLIX, HC3aKOHHO IIOJYUYCHHBIX MM HE ABJIAIONINX
HGO6XO)II/IMI>IMI/I JUTS Pa6OT0}IaT€H$I NEPCOHAIbHBIX TaHHBIX.

5.2.3. Tlony4ars oT PaboTonarens

— CBEJICHUS O JIUIAaX, KOTOPhIE UMEIOT JIOCTYI K MEPCOHATBHBIM JIAHHBIM HJIM KOTOPBIM MOYKET
OBITH MPEIOCTABJICH TAKOW JTOCTYII;

— NEpCUCHDb O6pa6aTBIBaeMBIX NEPCOHAIIBHBIX JAHHBIX U UCTOYHHK HUX IMOJYUCHUS,
— CPOKH O6pa6OTKI/I NEPCOHANIBHBIX TaHHBIX, B TOM YHUCJIC CPOKU UX XPAHCHUA,

— CBEJICHUS O TOM, KaKHe IOpHIMYECKHEe MOCIECTBUS Ul CyObEeKTa MEepCOHANbHBIX JaHHBIX
MOJKET IOBJIeYb 32 cOO0M 00paboTKa ero NepCOHaAIbHBIX JAHHBIX.

5.2.4. TpeboBath u3BemeHus: PaboromareneM BceX JIMI, KOTOPHIM paHee OBLIM COOOIEHBI
HEBEpHBIE WJIM HEIMOJIHbIE MEPCOHAJbHBIE JaHHBIE, 000 BCEX MPOU3BEICHHBIX B HHX
UCKJTIOYEHUSIX, UCTIPABICHUSIX WM TOTIOTHEHUSX.

OO6xanoBarh B YMOJIHOMOYEHHBIA OpPTraH MO 3allUTe MpaB CyOBEKTOB MEPCOHATBHBIX TAHHBIX
WIK B CyneOHOM TOpsIKEe HEMpaBOMEpHBIE NeHCTBUS win Oe3zaeiicTBust PaGoromarens mpu
00paboTKe M 3alTUTE €T0 MEPCOHATBHBIX JaHHBIX.

5.3. KomupoBaTh W JenaTh BBIIUCKH MEPCOHAJBHBIX JAaHHBIX paOOTHUKA pa3peniaeTcs



HUCKIIIOUUTCIIBHO B CJIy)KCGHBIX HOeJAX ¢ MMCbMCHHOTO Pa3spCUICHUA HaYaJIbHUKA OTACIIA KaJpOB.

5.4. Tlepenaua uHpOpMAIMU TPETheH CTOPOHE BO3MOXHA TOJBKO MPU MUCHBMEHHOM COTJIACHH
pabOTHUKOB.

V1. OTBeTCTBEHHOCTH 32 HapyllIeHHe HOPM, PeryJTHPYIOIHMX 00padoTKY U 3alUTy
NePCOHATbHBIX JAHHBIX

6.1. Pabornuku OpraHuszanuy, BUHOBHBIE B HAPYIICHHMH HOPM, PETYIHPYIOIIUX IOJIy4YeHHE,
00pabOTKy ¥ 3allUTy MEPCOHAIBHBIX JaHHBIX paOOTHUKA, HECYT JIUCIHILTHHAPHYIO
aIMUHUCTPATUBHYIO,  TIPAXIAHCKO-IIPABOBYID WM  YIOJIOBHYIO  OTBETCTBEHHOCTb B
COOTBETCTBHH C (eiepaTbHBIMU 3aKOHAMHU.

6.2. lupexkrop OpraHuzanuu 3a HapylIeHHE HOPM, PETyIHPYIOUIMX MOIy4eHue, o0paboTKy H
3aIIMTy TEPCOHANBHBIX JAaHHBIX PAaOOTHUKA, HECET aAJMUHHMCTPATHBHYIO OTBETCTBEHHOCTH
cornmacHo cr. 5.27 u 5.39 Koxpekca 00 aAMMHUCTPATHBHBIX IpaBOHapylleHUsX Poccuiickoi
@enepanmy, a TakKe BO3MEIIaeT paOOTHUKY ymiepO, NPUYMHEHHBIH HENPaBOMEPHBIM
KCIIO0JIB30BaHUEM MH(POPMALIUU, COACPIKAIICH MepCOHATbHBIC TaHHbIE pA0OTHHUKA.



